
E-Copy Screen Captures 
 

 
E-Copy is a web based based customer interface to submit jobs directly to the reproduction center.   
Customers can submit their jobs electronically from their desktop with this web based job ticket. 
 
E-Copy Main Log On Screen – Customer View 

 
 

 
 
 

 
 
 



 
 
 
 
 

E-Copy Electronic Job Ticket Page – Customer View 
 
 
 

 
 
 
 
 
 
 
 
 



 
 
 
 
 

E-Copy Admin Screen – Review Jobs 
 

 

 
 
 
 
 
 
 
 
 



 
 
 
 
 

E-Copy Inspect Job Ticket Detail Screen – Admin View 
 
 

 



Simple Job 
Option Selection 

 Add a delivery note  
 

 
 
 

Description  

Customer Information      Edit Recipients 
Employee Name:  MARC J WHITE

Employee Number:  113472

Phone:  8183544592

Delivery Location:  111-B25

Recipients: l MARC WHITE  

Delivery Method   Internal JPL Mail

Project (required)  

Task (required)  

Documents   
l -none-  

Finishing Options  

Date Required mm/dd/yyyy 5/13/2003 Time Required  4:00 PM

Copies  1  

Paper Size  8.5X11  

Output Ink Color  Black  

Tabs  No Tabs  

Paper Color  White  

Page Sides  Single Sided  
View Graphs  None Number of Sets  0

Stapling None

Saddle Stitch None  

Drill  None  

Acco Bind None  

Comb Bind None  

Tape Bind  

Options
Help 
Log Off

Home  Create a Job  Manage Account  Your Jobs 
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 Add a job note  
 
 
 

  

 None

Front Cover Acetate   None Cover Stock  No Cover

Back Cover Acetate   None Cover Stock  No Cover

Repeat Title Page as 
Cover 

 No  

Three Ring Binders No  

Fold  No  

Review Order
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Note: This is not a Print 
Shop job. 

Update Status 
Change status to: 

  

 

Cancelled

Submit

Operator Options 
Add operator note 
Edit job ticket 
Print job 
 

 
Inspecting Job 2567 

Job Status  Received in Print Shop 

Page Count for Job 2567   
Documents for Job 2567   E-Copy Test Page.doc  

Recipients MARC WHITE 
Job Submitted By MARC WHITE 

Submitter Contact Information

Badge:113472 
Phone:8183544592 
Email:Marc.J.White@jpl.nasa.gov
Delivery Location:111-B25 

Date Received 2003-05-12 09:35:06 

Finishing Options for E-Copy Test Page.doc 
Copies  1 

Paper Size  8.5 X 11 

Ink Color  Black 
Tabs  No Tabs 

Paper Color  White 

Page Sides  Single Sided 
View Graph Sets  0 

Job Instructions 
Description  test 

Delivery Method  Internal JPL Mail 

Project  123 
Task  123 

Require Date  5/13/2003 
Require Time  4:00 PM 

Delivery Note  deliver to 180 conf room 

Is Advanced  false 
  

 

Home  Printer Setup  Tools  Log Off 
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